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AT MESA COUNTY LIBRARIES
502 Ouray Avenue | Grand Junction | Colorado | 81501

Intro to Photoshop

Class description:
Learn Photoshop fundamentals and the basic tools available at your disposal. Set-up your work
environment, open files, and perform various editing functions that Photoshop has to offer.

Learning Objectives:

1. Creating new files and opening images
Understanding digital images
Setting up workspace and basic layers
Basic tools
Resources

ok wb

Creating a New File:
1. Select File > New (Command+N)
2. A dialog box will open for a new document

@ Photoshop CC WiIEH Edit Image Layer Type Select
Qew..) BN

Open... %0 :
Browse in Bridge... AW Jol' Strai
Open as Smart Object...

3. Input the name of your new document and select the size. You can manually enter the
width and height if you are using non-standard sizing.

i New

Name: | Untitled-1 | [ Qok ) |
Document Type: | U.S. Paper <]
——— Size: | Letter :) [ savePreset.. |
@iath: (8.5 > | [ inches < Delete Preset...
@eight: |11 > | [Inches s
Resolution: | 300 | Pixels/inch ¢
Color Mode: | RGB Color  *| [ 8 bit ¢
Background Contents: | White ¢ Image Size:
24.1M

Advanced

Color Profile: I sRGB IEC61966-2.1

“»

Pixel Aspect Ratio: I Square Pixels

“»




Opening Images:
1. Select File > Open (Command + O)
2. A dialog box will open prompting you to select the file you wish to open.
& Photoshop Bil5 _Edit Image Layer T){_pe Select
#EN

Browse in Bridge...
Browse in Mini Bridge...

Saving Images/Files:
1. Select file > Save As ... (Command + Option + S)

2. A dialog box will open prompting you to name the file, select where to save the file and
your file format preference.

Save As

Save As: Jane.psd v
SN Edit Image Layer Type S Tags:

New... #EN Where: Class Files
Open... #0
Browse in Bridge... HO
Open as Smart Object...

Open Recent >

©

Format: Photoshop

Save: As a Copy

Close BW
Close All N#EW
Close and Go to Bridge... {+3#W

qy e 3:8 S Embed Color Profile: Adobe RGB (1998)

Csave s o%s

Revert F12 Cancel | [EEIEI

Photoshop PSD =
Large Document Format
BMP PS
CompuServe GIF

S
Dico m -
Photoshop EPS

IFF Format
vQPEGD

JPEG 2000

JPEG Stereo

Multi-Picture Format

PCX

Photoshop Raw

Pixar

Portable Bit Map ‘ w‘
Scitex CT |
Taria a . N

Photoshop DCS 1.0 -
Photoshop DCS 2.0 LI

Color:

AL

T
g



Digital Images

Digital images are composed of pixels which are small squares of color that come together to
make an image. Each pixel consists of one single color that can be altered as you edit but can
never be two-toned. Every image created with pixels are aligned in nice rows and columns side
by side and top to bottom. The alignment of the pixels is referred to as raster (or bitmap).
Generally speaking, all Photoshop images will be raster.

The quality of a raster image depends on how many pixels there are per square inch (ppi) which
is determines the image resolution. Typically, smaller pixels will yield better detail in the image
quality.

Raster images cannot be enlarged without losing detail. It is important to know image
resolution prior to reproducing the image. This will help you determine what size you can print
your raster image without losing its quality.

Mesa County Mesa County
LIBRARIES LIBRARIES
This image is 300 ppi This image is 72 ppi

Setting Up Workspace:
1. Select Window > Workspace
2. Alist of workspace options will appear.

O] @ = o 39% W) Wed -

Mew in CS 6

3D
Motion
Actions A Fo Painting
v Adjustments . Photography
Brush F5 Typography
Brush Presets
Channels Reset Essentials
Character New Workspace...
Character Styles Delete Workspace...
Clone Source

v Color F6 Keyboard Shortcuts & Menus...




Basic photoshop layers:

1. Layers are essential when working with Photoshop. Layers enable you to make make
independent changes and non-destructive changes to an image or workspace. Once you
open an image in Photoshop or create a new workspace, that is known as the
background layer. You can then create separate layers in addition to the background
layer. Layers act like several images stacked on top of one another combined into one.

2. To open the layers panel (if it is not open already): Select Window > Layers

Arrange >
Workspace >

Browse Extensions Online...
Extensions >

3D

Actions X F9
v Adjustments

Brush F5

Brush Presets

Channels

Character

Character Styles

Clone Source
v/ Color F6

Device Preview

Glyphs

Histogram

History

Info F8

Layer Comps
?ﬂ@ F7
1 ries

3. You will see a list of all layers in this panel including the background layer.

Layers Channels Paths
O Kind :

Normal $ Opacity:

Lock: B o7 < @ Fill:

Background




4.

5.

It is recommended to duplicate your background layer before making any adjustments or
changes to the file (Command + J).
Adding text to an image automatically creates a new layer in the layers panel.

Layers Channels Paths

D Kind f{i K e T HON

Normal %+ Opacity: 100% ~

Lock: B 7 < & Fill: 100% |~

—
ros T vivi
_

(e} l Background

o x.O & B A &

6. As you create layers it can sometimes get confusing which layer you are manipulating,

but if you have a specific name assigned to a layer it aids in maneuvering around your
file.

Layers Channels Paths -
OKind i e T ON

Normal 5 Opacity: 100% | =

—

Lock: 4 @ Fill: 100% |~

"_T
-

7. Torename a layer: Select Layer > Rename Layer

Type Select Filter 3D

New »
Copy C55

Duplicate Layer...

Delete >

Quick Export as PNG  {+3"
Export As... NoE

Layer Style >




8. Navigate to the layers panel and your layer is now renameable.
Layers

Layers
O Kind i o T OMN

O Kind { e T ON

Normal 2 Opacity: 100% Normal + Opacity: 100% |~

Fill: 100% |~

Lock: $ 6 Fill: 100% Lock: e .

1 _ — o
I_T_I S T Vivi- yellow

T vivi- blue
=1
L

T  vivi
T

T vivi Vivi - pink

Background O 1 Background

9. You can duplicate the background layer to ensure your original stays intact (this should
always be done before making any changes to the background layer). Select Layer >

Duplicate layer (Command + J).

Layers
O Kind s e T O O

Normal 4+ Opacity: 100% ~
Lock: B &7 < @& Fill: 100% ~
T vivi - yellow
T  Vivi- blue

T vivi - pink

_I

Background




Learning the tool bar:

Compactdisplay ——> m

Extended display —*

Marquee tools
Lasso tools

Crop tool
Photo repair tools
Stamp tools

Eraser tools

Blur, sharpen, and smudge
tools
Pen tools

Selection tools
Special view and adjust tools»

Grab tools

Foreground color

Background color

Quick Mask selector

Move tool

Selection tools
Variety of special tools
Brush tools

History brush tools

Fill tools

Dodge, burn, and sponge tools

Text tools
Vector drawing tools

Zooming tool

Change Vie options



Many of the buttons on the tool bar control more than one tool or different modes for the
same tool. As an example, the Paint Bucket tool & button hides the button for the

Gradient tool. D

Click either the Paint Bucket button or the
Gradient tool button, whichever 1s displayed. A

pop out menu will appear. That menu 1s #}. [ Gradient Tool
illustrated on the right. = &, PaintBucket Tool

. E'“& 30 Material Drop Tool

Many tools have a small triangular arrow =« next
to them. Left clicking and holding briefly on the
tool will cause a menu to pop out. Additional
tools can be selected from the menu.

Experiment with the tool buttons and see what tools and modes are available.
Using Tools

To use any tool, simply click once on the appropriate button to select it. The tool will
then become active and can be used in the Photoshop workspace. Many tools can be
modified or adjusted depending on the task. The Photoshop Help or reference books will
assist in perfecting good tool techniques and methods.

Functions of Popular Tools
Because Photoshop has so many features, and because 1t can be highly complex, 1t 1s not

possible to discuss every tool and option available in this document. However,
descriptions of several of the most popular tools follow.

Rectangular Marquee This tool allows the user to select rectangular shaped areas
within an 1image. The areas can then be copied or cut and then pasted into new layers.
The tool also can become a bounding border for "pouring" color with the Paint Bucket or
Gradient tools. Other marquee tools are available by clicking and holding the button.

b : .

Move tool. - The Move tool is used to move selected layers around. Clicking and
holding the mouse button can adjust the positions of layer elements. This tool is also
used to set and move Guide Lines.

I;’__".:
Lasso Tool - This tool 1s used to select parts of a layer for editing. There are other
types of lassos available, including a Magnetic Lasso and Polygonal Lasso.



Magic Wand The Magic Wand 1s used to select portions of an image based on
color. Sections of the same color are selected when the wand it touched on the desired
color and the mouse 1f left clicked.

7 ; : : :

Crop Tool - The Crop tool 1s an important tool for making adjustments to the
overall size of an image. Using the Crop tool affects the size of the whole image, not just
a single layer. This is a powerful tool and must be used carefully.

Healing Tool - This 1s an especially helpful tool that i1s new starting in Photoshop.
It 1s used to remove dust marks and scratches from photographs. The Patch tool 1s found
at the same position on the Tool Bar, but 1s used to repair areas of a photograph that are
larger than the typical scratch.

Clone Tool — The Clone tool is used to copy portions of a layer from one area to
another. It 1s similar to the Rubber Stamp tool found in earlier versions of Photoshop.

Paint Bucket - This tool 1s used to "pour” areas of color onto a layer. It is
especially useful when used with a marquee. The Gradient tool 1s found in the same
location.

Eraser E - The Eraser is used to remove portions of a layer. Its size can be adjusted
so that 1t can be used very delicately or quite grossly.

Blur Tool n— The Blur tool 1s used to selectively blur areas of a layer. The amount
of blur can be controlled. It is especially handy when blending colors or objects.

Text Tool - This 1s the tool that is used to add to an image and to edit existing text.
Size, color, and other attributes of the text can be specified and adjusted.

Zoom Tool - This 1s a very handy tool used to quickly zoom in or out of an image.

*Portions of this tutorial were borrowed from University Libraries, University at Albany NY.

(Resources on next page)



Recommended Resources:
Books:
e Photoshop CS6 for dummies by Bauer, Peter
e Photoshop CS6 : the missing manual by Snider, Lesa
e Photoshop CC : top 100 simplified tips and tricks by Sholik, Stan

Video Tutorials:
e Adobe Photoshop CS fast track with Chris Vadnais (DVD)
e Professional Photoshop tone, exposure and color correction (DVD)
e www.tv.adobe.com (online)
e www.phlearn.com (online)

Other:
Lynda.com (online tutorials)
Universal Class (library database)

*There are many helpful resources online that are not listed. Simply doing a google search for
“photoshop tutorials” will provided an abundance of additional resources.


http://mesa.marmot.org/GroupedWork/20cad8cb-bf25-a58c-701d-9aa346ab6e46/Home?searchId=51553884&recordIndex=2&page=1&searchSource=local
http://mesa.marmot.org/Author/Home?author=Bauer%2C%20Peter
http://mesa.marmot.org/Record/.b36923230?searchId=51553884&recordIndex=14&page=1&searchSource=local
http://mesa.marmot.org/Author/Home?author=Snider%2C%20Lesa
http://mesa.marmot.org/Record/.b38603949?searchId=51553884&recordIndex=7&page=1&searchSource=local
http://mesa.marmot.org/Author/Home?author=Sholik%2C%20Stan
http://mesa.marmot.org/Record/.b27290463?searchId=51553947&recordIndex=3&page=1&searchSource=local
http://mesa.marmot.org/Record/.b25659728?searchId=51553947&recordIndex=5&page=1&searchSource=local
http://www.tv.adobe.com/
http://phlearn.com/
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