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Intro to Photoshop 
 

Class description:  
Learn Photoshop fundamentals and the basic tools available at your disposal. Set-up your work 
environment, open files, and perform various editing functions that Photoshop has to offer.  
 
Learning Objectives:  

1. Creating new files and opening images  
2. Understanding digital images 
3. Setting up workspace and basic layers 
4. Basic tools 
5. Resources 

 
Creating a New File: 

1. Select File > New (Command+N) 
2. A dialog box will open for a new document

 
3.  Input the name of your new document and select the size. You can manually enter the 

width and height if you are using non-standard sizing.  

 



Opening Images: 
1. Select File > Open (Command + O) 
2. A dialog box will open prompting you to select the file you wish to open.  

            
 

Saving Images/Files: 
1. Select file > Save As … (Command + Option + S) 
2. A dialog box will open prompting you to name the file, select where to save the file and 

your file format preference.  

 

                                           



Digital Images 
 
Digital images are composed of pixels which are small squares of color that come together to 
make an image. Each pixel consists of one single color that can be altered as you edit but can 
never be two-toned. Every image created with pixels are aligned in nice rows and columns side 
by side and top to bottom. The alignment of the pixels is referred to as raster (or bitmap). 
Generally speaking, all Photoshop images will be raster.  
 
The quality of a raster image depends on how many pixels there are per square inch (ppi) which 
is determines the image resolution. Typically, smaller pixels will yield better detail in the image 
quality.  
 
Raster images cannot be enlarged without losing detail. It is important to know image 
resolution prior to reproducing the image. This will help you determine what size you can print 
your raster image without losing its quality.  

                                  
This image is 300 ppi                   This image is 72 ppi 
 

Setting Up Workspace: 
1. Select Window > Workspace 
2. A list of workspace options will appear.  

 



 
Basic photoshop layers:  

1. Layers are essential when working with Photoshop. Layers enable you to make make 
independent changes and non-destructive changes to an image or workspace. Once you 
open an image in Photoshop or create a new workspace, that is known as the 
background layer. You can then create separate layers in addition to the background 
layer. Layers act like several images stacked on top of one another combined into one.  

 
2. To open the layers panel (if it is not open already): Select Window > Layers  

 
 

3. You will see a list of all layers in this panel including the background layer. 

 



 
4. It is recommended to duplicate your background layer before making any adjustments or 

changes to the file (Command + J). 
5. Adding text to an image automatically creates a new layer in the layers panel. 

 
6. As you create layers it can sometimes get confusing which layer you are manipulating, 

but if you have a specific name assigned to a layer it aids in maneuvering around your 
file.  

 
 

7. To rename a layer: Select Layer > Rename Layer 

 



 
8. Navigate to the layers panel and your layer is now renameable. 

 
 

9. You can duplicate the background layer to ensure your original stays intact (this  should 
always be done before making any changes to the background layer). Select Layer > 
Duplicate layer (Command + J). 

 

 
 



 
Learning the tool bar:  

 





 
*Portions of this tutorial were borrowed from University Libraries, University at Albany NY.  
 
 
 
 
 
 
 
 

(Resources on next page) 



 
Recommended Resources:  
Books:  

● Photoshop CS6 for dummies by Bauer, Peter  
● Photoshop CS6 : the missing manual by Snider, Lesa  
● Photoshop CC : top 100 simplified tips and tricks by Sholik, Stan  

 
Video Tutorials:  

● Adobe Photoshop CS fast track with Chris Vadnais (DVD) 
● Professional Photoshop tone, exposure and color correction (DVD) 
● www.tv.adobe.com (online)  
● www.phlearn.com (online) 

 
Other:  
Lynda.com (online tutorials)  
Universal Class (library database) 
 
*There are many helpful resources online that are not listed. Simply doing a google search for 
“photoshop tutorials” will provided an abundance of additional resources.  
 
 
 

http://mesa.marmot.org/GroupedWork/20cad8cb-bf25-a58c-701d-9aa346ab6e46/Home?searchId=51553884&recordIndex=2&page=1&searchSource=local
http://mesa.marmot.org/Author/Home?author=Bauer%2C%20Peter
http://mesa.marmot.org/Record/.b36923230?searchId=51553884&recordIndex=14&page=1&searchSource=local
http://mesa.marmot.org/Author/Home?author=Snider%2C%20Lesa
http://mesa.marmot.org/Record/.b38603949?searchId=51553884&recordIndex=7&page=1&searchSource=local
http://mesa.marmot.org/Author/Home?author=Sholik%2C%20Stan
http://mesa.marmot.org/Record/.b27290463?searchId=51553947&recordIndex=3&page=1&searchSource=local
http://mesa.marmot.org/Record/.b25659728?searchId=51553947&recordIndex=5&page=1&searchSource=local
http://www.tv.adobe.com/
http://phlearn.com/


  



                 


